
How to eFile a Plat from a Search Terminal 

 Click File 

  

 Click eFiling 

  

 Click eFiling Portal 

  

 Register using the “Registration for Plat eFiling document” 

 Once registration is successfully completed and the user has selected Submit, the filer will 

be taken to the Current Filings page 

 Scroll to the bottom of the page and click New Filing 

  

 Select the Type of Filing, Real Estate (Deeds, Liens and Plats) 

 

 Select the County where the plat is being filed 

 



 Click Continue 

 Scroll to the bottom of the page, and click Continue again 

 Click Add New Filing 

  

 Select Instrument Type of Plat – Plat, Map or Floor Plan 

  



 Click Browse, to browse the search terminal for the document. Please Note: the disc or USB 

drive should be input into the terminal 

 Double-click on the document to be filed 

  

 Click Upload 

  

 Once uploaded, download the Final Plat Document and check the Plat Affirmation box after 

review 

  

 Scroll to the bottom of the page and click Next 

 Input Party Names, then click Next 

  



 Select Filer’s Participant ID: then click Next 

  

 Review filing fees, then click Next 

  

 Click Submit 

  

  



 Click OK 

  

 Click Pay Now 

  

  



 Select method of payment 

  

 Enter Payment information 

  

 Confirm Payment 

  



 Click Pay 

  

 Upon successful confirmation, the document is submitted to the clerk’s office for filing 

  

 Click Close, then Log Out 

 To return the search terminal to the Authority home page, click the GSCCCA Home tab 

 


